
DOMINIQUE LAPORTE
Physical Address: Springfield, MA 01119
Mobile: (413) 657-5111    Email: email@yahoo.com
QUALIFICATIONS SUMMARY
I am a highly dedicated accounting assistant with expertise in clerical works such as recording and processing transactions. I am also an expertise in computer applications and a team player.
CAREER OBJECTIVE
To secure a responsible career opportunity in an organization that fosters accounting-related services and to fully use my skills towards the achievement of the organization's goals. In the process, I aspire to grow my career and skills through associating with a progressive institution.
EDUCATION
Institution 					Year
Western New England University		2020
Springfield Technical Community College	2020
Westover Job Corps				2014
Holyoke Health Care Centre			2014
Phoenix House				2013
American International College		2009
New Leadership Charter School		2009
CERTIFICATIONS
· Certified Nursing Assistant.
· Home Health Aide Certification.
· American Heart Association: CPR/First Aid.
· MA Medication Administration Certification.
PROFESSIONAL EXPERIENCE
May Institute (2019 to 2020): Direct Care Professional
Responsibilities
· Provide assistance to Residents with ADLs
· Assistant accountant.
· Helping plan appointments and develop schedules.
State of Massachusetts(2015 to 2019): Direct Care Worker
Responsibilities
· Provide quality direct care for patients.
· Ensure privacy in the process.
· Ensure adherence to HIPAA Compliance.
Wingate of Springfield (2014 to 2015): Certified Nursing Assistant
Responsibilities
· Performing direct care.
· Maintaining accurate patient charts.
· Conducting accounting responsibilities as an assistant.
Service Net (2013 to 2018): Residential Counsellor
Responsibilities
· Assisting residents with basic living skills.
· Facilitating the creation of a safe, clean living environment. 
· Organizing and facilitating group activities.
TECHNICAL SKILLS 
· Highly organized with the ability to prioritize and multi-task.
· Exemplary expertise in customer service and conflict resolution. 
· Proficiency in using Microsoft Computer applications.
· Skills to take chart intake and output.
· Skills to assist with administering medical exams.
REFEREES
1.
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